4-C CACFP ONLINE CLAIMING INSTRUCTIONS
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On any web browser, go to www.cacfpnet.com

C @ www.cacfpnet.com

On the upper right-hand corner, click “log-in”

In the box on the left-hand side, enter your email
address and pin/password and click “login.”

&

| Email address Login

Bimn et =l b AccuTrak™

Serving the Food Progran. "3

| FIN/ Password

| Remember me on this

| comiputer
% Ll

Click on a date to enter your menus and meal counts.
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Chick on a date to enter your chaim for that date.
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Enter your meal counts by clicking on the meal or
snack served for each child.
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For regular menus, enter in meal components for each
meal you served. Highlight the meal you served, then
highlight the component, then select the specific food
from the list. For infant menus, enter in whether
breastmilk or formula was served, as well as any other
meal components if developmentally ready.
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When you are done, click on the “save data” button
found in the middle of the screen (in between meal
counts and menus).

Save Data

When you have served your last meal/snack for the
month and have all of your information entered, submit
the claim.
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Confirm your claim submission by clicking the link in the
green square.
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